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Australian Apprenticeships Mentoring Program

Website: www.australianapprenticeships.gov.au
Email: MentoringPackage@deewr.gov.au




Application Form
	Before you begin
Please note that in considering your Application for funding the information provided may be shared with relevant Commonwealth, State and/or local government agencies, organisations and individuals, including those you identify in the Application, to substantiate any claims or statements that you make, to verify the capacity of the Lead Organisation to manage Australian Government funds and for general comment on the viability of your Project. If you consider that certain information in the Application should be treated as confidential, you must clearly indicate that information to the Department of Education, Employment and Workplace Relations (DEEWR) and provide reasons for the request. DEEWR reserves the right to accept or refuse a request to treat information as confidential. Information submitted via this form relating to individuals will be protected under the Privacy Act 1988.

Privacy notice
DEEWR collects personal information on this form including your name, address, company name and contact details for the purpose of assessing your eligibility to apply for the Australian Apprenticeships Advisers Program in accordance with the Privacy Act 1988. Your personal information may be disclosed to referees, security and law enforcement organisations and any other third parties who perform services on behalf of the Australian Government during the selection process. This includes disclosing your personal information to third parties to carry out checks (to the extent permitted by law) to verify your application, such as background checks in accordance with the requirements of financial viability assessments as stipulated by DEEWR. DEEWR will not otherwise disclose your personal information without your consent unless required or authorised by law.

Requests for access to information submitted via this form will be dealt with in accordance with of the Freedom of Information Act 1982.

DEEWR will publish details of successful Projects including location, funding amounts and an overall summary on 
DEEWR’s website and/or the Australian Apprenticeships website.

Notes for applicants 
Where applying to deliver Projects in multiple occupations or industries, responses to the assessment criteria should appropriately address all occupations and industries identified.

Please complete this form as fully as possible. The information requested here is necessary to assess your
Application. Missing or unclear information may make your organisation ineligible for funding or delay the assessment of your Project while we seek clarification. Do not assume DEEWR has any prior knowledge of your business and/or skills needs. Applicants are also advised that the provision of false or misleading information is a serious offence under section 137.1 of the Criminal Code Act 1995.





Lead Organisation Details
[bookmark: _Toc388171633][bookmark: _Toc388249543][bookmark: _Toc388249598][bookmark: _Toc388249653][bookmark: _Toc388255783]Legal Name of Lead Organisation 
	


	
Australian Company Number (ACN) (if applicable): 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



Australian Business Number (ABN)

	
	    
	  
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Registered Business or Trading Name
	




	
Registered business or company address details (not a PO Box)
	Street Address
	Suburb/Town
	State/Territory
	Postcode

	

	
	
	

	Telephone
	Mobile
	Facsimile
	Email

	( )

	
	( )
	



Postal Address (If different from above)
	Street Address
	Suburb/Town
	State/Territory
	Postcode

	

	
	
	



Contact person details (Contact should be the person who would be available and have the authority to answer any queries DEEWR may have about this Proposal)
	Title
	First name
	Surname
	Position

	

	
	
	



	Telephone
	Mobile
	Facsimile
	Email

	( )

	
	( )
	






How did you become aware of the Australian Apprenticeships Mentoring Program?

· Australian Apprenticeships Website
· DEEWR Grant Opportunity Website
· Australian Government Skills Connect
· Local Employment Coordinator/Regional Education, Skills and Jobs Coordinator
· Education and Training Adviser
· Industry Skills Council (if applicable)
· Other (please specify) _____________________________


Documentary Evidence

The guidelines require all applicants to submit documentary evidence to support the claims made in the proposal. Please indicate below if completed and attached.

· Workforce Planning Statement completed?                                             (  ) Yes    (  ) No

· Legal Authorisation by Lead Organisation completed? (Attachment A)   (  ) Yes    (  ) No

· Statement by Partner Organisation completed? (Attachment B)              (  ) Yes    (  ) No

· Financial Viability Questionnaire completed by all participating organisations (  ) Yes    
Note: The Financial Viability Questionnaire. The Financial Viability Questionnaire is available on request from the email address mentoringpackage@deewr.gov.au

Project Particulars

Project name
	





1. Please provide a description of the proposal including how the proposed project would be in addition to any existing mentoring initiatives: 
(Max 300 words)
	








2.   Proposed number of Australian Apprentices to be mentored:
(Max 100 words)
	







3. Proposed number of mentors to provide mentoring under this proposal:
(Max 100 words)
	









Multi – Jurisdictional
If your project proposes to cover multi-jurisdictional arrangements please provide detail of coverage and what support is proposed:
(Max 300 words)
	







Linkages
 
If applying for funding under both the Advisers and Mentoring programs, and intend for the two programs to be linked, please describe how the proposed programs would be linked. (Max 300 words) (Please indicate Not Applicable if not expressing interest in both programs)
	






Targeted Industry Sectors

Please indicate which industry sector/s your project addresses

· Agriculture or Forestry or Fisheries                       
· Accommodation or Food Services
· Administrative or Support Services                                
· Arts or Recreation Services
· Construction                                                                  
· Education or Training
· Electricity or Gas or Water and Waste Services            
· Financial or Insurance Services
· Health Care or Social Assistance                                  
· Information or Media or Telecommunications
· Manufacturing                                                              
· Mining
· Professional or Scientific or Technical Services           
· Public Administration or Safety
· Rental or Hiring or Real Estate Services                      
· Retail Trade
· Transport or Postal or Warehousing                              
· Wholesale Trade
· Other (please specify): ___________________________

0. Please provide a rationale for the targeting of nominated Industry sector/s:
     (Max 300 words)
	






0. Please indicate if this Proposal targets Australian Apprentices employed by Small and Medium Enterprises and if so, how?:
     (Max 300 words)
	











Targeted Cohorts

Please indicate below the Australian Apprentice cohort/s to be targeted by this proposal:
· Aboriginal and Torres Strait Islander Australian Apprentices;
· Australian Apprentices from regional and remote areas;
· Australian Apprentices with disability; 
· Australian School based Apprentices (i.e. an Australian Apprenticeship which is undertaken part-time while the Australian Apprentice is at school); 
· Female and male Australian Apprentices in non-traditional occupations;
· Australian Apprentices who have experienced long term unemployment (e.g. stream 4 under Job Services Australia classification); 
· Australian Apprentices who are mature workers (e.g. those aged 45 years and older);
· Australian Apprentices who are considered vulnerable youth (e.g. young people 25 years and under with identified barriers to participation); 
· Australian Apprentices who have been impacted by structural adjustemtn and may need additional support as they undertake their training
· Other (please specify)_________________________________________________
0. Please describe the rationale for the choice of Australian Apprentice cohort/s to be targeted and describe how effective support will be delivered to all nominated cohort/s:
(Max 300 words)
	

















Partnerships

Evidence of Partner Organisation support must be attached by each Partner Organisation. See Attachment B.         

	Please complete table below to reflect all partners involved in the project.


	Partners Name
	Role in Partnership

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	



Statement Against Selection Criteria
The following information and statements against the non-weighted Assessment Criteria will be used by DEEWR to evaluate responses. Respondents must address each of the Assessment Criteria. 
Responses to Assessment Criteria must not exceed the word limit stated for each criterion. Supplementary or supporting information may be attached if required.



1. Demonstrated capacity to provide mentoring to Australian Apprentices engaged in a specific occupation or industry and from nominated priority groups. For further information refer to the selection process section of the Mentoring Program Guidelines (page 10):
(Max 300 words)
	











2. Quality of the proposed mentoring project to support the needs of the occupation or industry and the nominated priority groups. For further information refer to the selection process section of Mentoring Program Guidelines (page 10):
(Max 300 words)
	












3. Evidence of effective partnerships to support provision of Mentoring Project.  For further information refer to the selection process section of the Mentoring Program Guidelines (page 10):
(Max 300 words)
	












Costing/Budget

Funding must be stated in Australian Dollars and be GST inclusive. 


	Number of Australian Apprentices to be supported
	Number of Mentors to provide Mentoring Support
	Average Cost per Australian Apprentice
	Australian Government Contribution
	Co-contribution  (if applicable)
	Total Funding for Project
(GST inc)

	


	
	$
	$
	$
	$




1. Please provide an explanation of the funding sought above, a breakdown (e.g. staffing, administrative costs, relevant training) of associated costs and how this represents value for money:  (Max 500 words)
	



















2. If your organisation has indicated a co-contribution to the project, please provide details of this co-contribution (this may be financial and/or in-kind):
       (Max 300 words)
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Respondent’s Declaration

I, 
 
[Insert full name of person signing the declaration]
of

[Insert address]

am currently a

[Insert position /title in respondent (for example, Proprietor, Director, Partner, President)]
of

[Insert full name of Lead Organisation]

and I am authorised to make this declaration on its behalf.

Offer and Statement of Compliance
I confirm that:
1. The information provided in this Application Form (including attachments) is complete and correct and together they constitute an offer to the Department of Education, Employment and Workplace Relations (DEEWR) on the terms set out in those documents;
2. My organisation has completed all parts of, and answered all of the questions on, the Application Form submitted to DEEWR and has not relied on any sources of information about the initiative other than that which DEEWR has made publicly available; 
3. The Application Form (including attachments) complies with the guidelines;
4. My organisation will regard all communication with DEEWR as confidential and will not disclose the contents without the DEEWR’s written consent;
5. To the best of my knowledge, there is no undisclosed conflict of interest relating to the response.
OR
The following represents my organisation’s only known actual or potential conflict of interest relating to the response:  [insert list]

Note to Respondents: Strike through whichever option does not apply.

6. My organisation undertakes to advise DEEWR in writing immediately upon becoming aware of any actual or potential conflicts of interest in respect of the Application Form, its response or the provision of the project.
7. At the time of making this declaration my organisation does not have a current unpaid judgement debt for unpaid employee entitlements.
8. I confirm that this response has been compiled without the improper assistance of any DEEWR employee and without the use of information obtained unlawfully or in breach of an obligation of confidentiality to DEEWR.
9. I am aware that under the Criminal Code giving false or misleading information is a serious offence.


Signature of the person making the declaration:



Signed at:  

 (
                                      
day
 of                                                                                        2001
)On the:
 
Signature of witness:



Printed full name, address and occupation of person before whom the declaration is made:
	Name:
	

	Address:
	

	Occupation:
	






	
Total time spent completing this form (Small Businesses Only )
 
Hours	(        ) Minutes (         )

















											Attachment A
Legal Authorisation Form – to be completed by Lead Organisation

I,	 <full name of proponent> 
as 	<position/title >
of	<organisation & full address>
confirm that:
· I am a person authorised to make this declaration on behalf of my organisation and all relevant partner organisations mentioned have been consulted and have agreed roles and responsibilities.
· The information provided in this form and all appended documents is complete and correct and has been submitted on the basis of a comprehensive workforce development plan being undertaken. 
· I understand the financial and/or in-kind co-contribution that participation in the Australian Apprenticeships Mentoring Package places on the participating organisation/s.
· The Department of Education, Employment and Workplace Relations (DEEWR) is authorised to undertake the necessary steps to assess the proposal from my organisation by checking the information provided in this proposal, or by obtaining additional information from:
· DEEWR and Other Commonwealth databases and records;
· State or Territory agencies;
· Law enforcement agencies;
· Credit reference agencies;
· Courts or Tribunals;
· Any other appropriate organisation or person as reasonably required as part of these checks.
· To the best of my knowledge, there is no conflict of interest that would prevent my organisation from proceeding with this project.
· I understand that should any new information arise (which may affect the outcome of the application) it must be submitted as soon as possible, in writing to DEEWR.
· I understand that:
· my personal information on this form is collected by DEEWR in order to assess my Organisation’s application for funding under the Australian Apprenticeships Mentoring Package; 
· my personal information may be disclosed to …[insert same details as in Application form notice above];
· should funding be awarded to my Organisation, my name [and other relevant information] may be published on the DEEWR website; 
· In other instances, my personal information on this form may be disclosed without my consent where authorised or required by law.
· I understand that giving false or misleading information is a serious offence under the Criminal Code.
Signed 	
Date:           /       /____          


Attachment B

Evidence of Partner Organisation Support


Each Partner Organisation is required to provide a signed (by appropriate authority) letter on their Organisation’s letterhead providing the following information:

· Name of Organisation
· Brief description of Organisation
· Role in the partnership
· The signature and position title of an appropriately authorised person
· The following statement MUST be included: 

I declare that:

I am a person authorised to make this declaration on behalf of my organisation.

As a participating member of the partnership seeking funding under the Mentoring Program of the Australian Apprenticeships Mentoring Package, my organisation agrees to support the project as detailed in this letter of support. 

The information included in this letter is complete and correct.

I understand the commitment that this partnership has made to deliver the project as detailed in the Application.















							












Attachment C
Financial Viability Questionnaire
  

A Financial Viability Questionnaire must be completed by all Lead Organisations and MUST BE SUBMITTED ELECTRONICALLY along with this application form.

A copy of the Financial Viability Questionnaire is available at www.australianapprenticeships.gov.au




1

image1.jpeg
Australian Government

Department of Education, Employment
and Workplace Relations




